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1. O6iume nmojiokeHust

1.1. Jlannoe [Nonoxerue paspaboTaHo B COOTBETCTBHH C:

- Genepanbhbiv 3akoHom Ne 273-03 «O6 obpasosannn B Poccwiickoiit Denepatmmn» ¢
H3MEHeHMAMH Ha 29 nexabps 2022 ropa;

- Tpynosoro xonexca P® (nanee- TK P®D)

- I'paxcnanckoro kopekca PO (nanee- 'K PO);

- YcraBom YupexneHus.

1.2. Hacrosimee Tlonoxenue o nokanbHbIX aktax Yupeknenns (nasee- [TonoxeHnue)
pa3padOTaHO B LIENSX Peau3aLMH NPaBa HA CAMOCTOATENLHOE CO3/aHHE HOPMATHBHO-TPABOBO
0a3sl s CBOCH MCATENBHOCTM B pamKax TOJHOMOYHIA, OTHECEHHBIX 3AKOHONATENHCTBOM
Poccuiickoii Denepalinn K KOMNETEHIHA YupeskieHHs.

1.3. JlanHoe monoKeHNe HANONHAET M KOHKDETH3MDYET NOPSIOK M3NAHMS JOKATBHBIX
aKTOB, OTIPECNCHHBIX YCTaBOM YUDEkKIEHWS, YCTAHABIIMBACT CiuHbiE  TpeGoBaHus K
HOPMATHBHBIM JIOKA/IbHBIM AKTaM, X MOITOTOBKE, O(QOPMIEHUIO, PHHATHIO, YTBEPKICHHIO,
BCTYILICHMIO B CHIY, BHECEHHIO M3MEHEHHMIl M OTMeEHE, MybnuKkam Ha o(UUMATEHOM caifte
Yupexnenns.

1.4. Hacrosuee [Tonoxenne sBASETCA JOKANbHBIM HOPMATHBHBIM AKTOM YUPE/KICHHS W
BXO/IMT B NEPEYEHD JIOKATLHBIX aKTOB Y 4pesKIeHus.

1.5. Lensivu 1 3anauamu Hactoswmero I1on0xeHAs IBIAIOTCS:

¢ HopmatuBHO-nipaBoBO¢  peryaHpoBande  o6pa3oBaTeNbHBIX  OTHOLICHHI B

YupekIeHuH;

® COSMAHHE CIMHOH W COIJACOBAHHOH CHCTEMbI JIOKAJBHBIX HOPMATHBHBIX aKTOB
Yupexnenus;

* oDecrievyeHHe NPHHIMIA  3aKOHHOCTH B HOPMOTBOPHECKOH  AESTEIbHOCTH
Yupexnenns;

¢  COBEPLICHCTBOBAHHE JIPOLIECCA MOATOTOBKH, O(GOPMICHHS, NPUHATHS M PeaIH3aLAn
JIOKAJIbHBIX HOPMATHBHBIX aKTOB,

® [peLOTBpALEHHE  JyONMpOBAHWA — DPEryiMpoBaHus  OOLIECTBEHHBIX M
06pa3oBaTe/bHBIX OTHOWEHHUI B YUpeKICHHH.



1.6. JlokanbHbIE aKThl, COOTBETCTBYIOIIHE BCEM TPeOOBaHMSAM 3aKOHOJATEIbCTBA
Poccuiickoit ®enepanuu, SBASIOTCS O00sA3aTENBHBIMH K HCTIOJHEHHUIO BCEMH
YYaCTHUKAaMHU 00pa30BaTeIbHBIX OTHOILICHUH.

2. OcHOBHbIE BU/IbI JIOKAJIbHBIX AKTOB Y4Ype:KIeHH s

2.1. JlokanbHbIl aKT YupexaeHHs MpeacTaBiIsieT co00il OCHOBaHHBIM Ha
3aKOHOAATENbCTBE  O(QUUHUANBHBIA  NPAaBOBOM  JOKYMEHT,  MPUHATHIA B
YCTaHOBJICHHOM IOPSAAKE YUpEXKICHUS U PETYIUPYIOLIUNA OTHOILUEHHS B paMKax
Vupexnaennsa. IlepedeHb BUAOB  JIOKAJIbHBIX  AKTOB, PETJIAMEHTHPYIOLIUX
00pa30oBaTeNbHYI0 JESITEIbHOCTh, YCTAaHABIMBACTCA YCTaBOM YUpEeXIEHUS U
BKJIIOUAET B ce0sl MpUKa3bl, PEIICHUS, MTOJ0KEHHS, TpaBUIia, HHCTPYKIUHU U ApYyTHE
JNOKyMeHThl. IIpencraBieHHBIM IEepedYeHb BUAOB JIOKAJIBHBIX AKTOB HE SBISETCA
HCYEPIBIBAIOLIUM.

2.2. YcTaB JOIIKOJBHOTO 00pa30oBaTEIbHOIO YUPEXKIEHUS — JIOKAJIbHBIA aKT, Ha
OCHOBE KOTOPOr0O JEWCTBYET YUpekKICHHE. YCTaB YUpEKICHUS MPUHUMAECTCA
IlemarornyeckuM COBETOM M YTBEPXKAACTCI B  IOPSANKE, YCTAaHOBJICHHBIM
3akoHoarenscTBOM Poccuiickoit @enepannn. Ero coxepxkanHue omnpenensiercs Cr.
25 ®@epepanbHoro 3akoHa oT 29.12.2012 Ne 273-®3 «OO06 o0pazoBaHuM B
Poccuiickoit ®denepanum»

2.3. Tlpuka3 — JOKaJdbHBIM aKT, M3JaBA€MbIH 3aBEAYIOUIUM YUpEeXKICHUEM MJis
peuIeHusl OCHOBHBIX M OIIEPAaTHMBHBIX 3aJad. B nenonpou3BoACTBE YUpeKIEeHHUs
BBIJICJIIOTCA IIPUKa3bl 110 IIPUKa3bl 10 OCHOBHOW JEATEIBHOCTH, IIPHUKA3bl II0
JIMYHOMY COCTaBYy.

2.4. PemieHne — JIOKaJbHBIM aKT, NPUHUMAEMBIN KOJUIETMAJbHBIMM OpraHaMu
VYupexieHus B LENSX pa3pelleHrs Haubojee BaXKHBIX BOIPOCOB MX JESATEIbHOCTH.
Texker pemieHuss COCTOUT U3 JBYX YaCTE€H: KOHCTAaTUPYIOLIEH U PaCIOPSAUTEIILHOM,
paznenennbix cinoBom «PEIIWJI» («PELLIWJTIA», «PEHINIIO», «PELIWJINY),
KOTOpOE TIeyaTaercsi NPONUCHBIMH OyKBaMHM € HOBOM cTpoku or mnomns. Ilpu
HE0OXOMMOCTH KOHCTATUPYIOIas 4acTb MOMKET COJEpP’KaTh CChUIKM Ha 3aKOHBI U
JpyrHe HOPMAaTHBHbIE aKTbl. PacmopsaurenpHas 4YacTb W3J1aracTcsl IIyHKTaMH.
Pemrennss Moryr coaepkarb IPWIOKEHHWS, CCbUIKA Ha KOTOpBIE JAaeTcs B
COOTBETCTBYIOIIMX ITYHKTaX pacHOpPsAUTEIbHON 4acTH. PerieHus nmoanucsiBaroTCs
IIpEACENATENIEM U CEKPETapEM KOJUIETHAIBbHOTO OpraHa.

2.5. TlonoxeHne — JIOKaJIbHBIA aKT, YCTAHABIMBAIOIINN MPABOBOM CTaTyC OpraHa
yOpaBiieHUus YUpeKIeHHEM, WM OCHOBHbIE TMpaBwia (MOPSIOK, MPOLERYPY)
peanuzanuy YupexJIeHneM Kakoro-i10o u3 CBOUX MPaBOMOYHI.

2.6. IlpaBunma — JOKaJbHBIM akT, pErJaMEHTHPYIOIIMA OpraHU3allMOHHBIE,
JUCLMIUIMHAPHBIE, XO34HCTBEHHBIE M MHBIE CIELUAIBHBIE CTOPOHBI AEATEIBHOCTU
VYupexneHus U ero pabOTHUKOB, BOCIIUTAHHUKOB M UX pOJAUTENEH (3aKOHHBIX
NpeJCTaBUTENEH ).

2.7. VIHCTpyKIMST — JIOKaJbHBI aKT, YCTaHABIMBAIOIIMK MOPSAOK M CIIOCOO
OCYILIECTBJICHUS, BBIMOJIHEHUS KaKUX-THOO JEWCTBUIl; COBOKYIIHOCTh IpaBUII
OCYIIECTBJICHUS! ONPEJEICHHbIX BUIOB JAESITEIBbHOCTH, MPOBEAEHUS padoT,
ciry:)keOHoro mnoseneHus. MHcTpykuumeil ompenesistoT mpaBoBoi craTyc (IIpaBa,
0053aHHOCTH, OTBETCTBEHHOCTh) pPAOOTHHUKA TIO 3aHUMAEMOH  JTOJKHOCTH.
WHCTpyKIMS COAEpKUT HMMIIEpaTHBHBIE (TIOBEJIUTENIbHBIE, HE JIOIMyCKaIoIIHe
BbIOOpa) HOPMATUBHbBIE MpEeANUCcaHus. J[0MKHOCTHbIE MHCTPYKIMH, pa3padaThIBacT
3aBEAYIOIIUN Y UPEKICHUEM.

2.8. YupexaeHne HUMeeT Apyrue crenuduyecKkue HOPMATHBHBIE JOKYMEHTEHI,
perynupylomuye OTHOWIEHUs B cdepe o00pa3oBaHMS WIM KOHKPETU3HMPYIOLIUE
JOKYMEHTBI, YKa3aHHbIC B HACTOAILIEM IYHKTE, B 3aBUCHMOCTH OT KOHKPETHBIX
YCIOBUH JESATEAbHOCTH YUpeXJEHHs: NpaBWia, PAaCHUCAaHUs, IUIAHBI, Tpa(uKH,
LUKJIOIPAMMBI, IPOTrPaAMMBI, IOPSAKH, IPOTOKOJIBI, TACIIOPTA.



2.9. JloroBopel M HHBIE COIJIALIEHUS, KOTOPBIE M3JAKOTCS OpraHaMu YIpPaBJICHUS
VYuypexneHueM He eAUHOIMYHO, a IIyTeM COIJIaCOBaHUS C WHBIMU JIMIIAMU,
BBICTYIIAIOIMMU B HHX, B KaueCTBE CaMOCTOSITEIBHOM CTOPOHBI (Hampumep,
TPYJOBBIE JOTOBOPHI, JOrOBOPHI apeHIbl HMYILECTBA, JOrOBOPHl Ha OKa3aHHE
TUIATHBIX 00Pa30BaTENBHBIX YCIYT U T.]1.) HE SBISIOTCS JIOKATbHBIMUA aKTaMHU.

3. IlopsA0K MOATOTOBKH JIOKAJIBLHOI0 AKTA

3.1. MTHMIMaTOpOM HOATOTOBKHU JIOKAIBHBIX HOPMAaTUBHBIX aKTOB MOT'YT OBITh!

* yUpeUTEb;

* OpraHbl yIpaBjeHus: 00pa3zoBaHUEM;

* aIMUHHUCTpauus YYpexJAeHHs B JHUIE €€ pPYKOBOAUTENS — 3aBEAYIOILIEro
VYupexneHneM, 3aMeCTUTENIEN pyKOBOIUTES,

* OpraHbl CaMOYIIpaBJICHUS Y UpExkKACHNUS;

* YYaCTHUKH 00pa30BaTEIbHBIX OTHOILICHUH.

3.2. IIpu u3naHUM JOKAIBHOTO aKTa 3aBEAYIOIIMM YUpEkKIEHUEM PYKOBOJCTBYETCS
NPUHIUIIAMUA 3aKOHHOCTH, 00OCHOBAHHOCTH, IEMOKpATH3Ma U CHCTEMHOCTH.

3.3. OcHoBaHHEM Ui MOATOTOBKH JIOKAJbHOTO aKTa MOTYT SIBIATHCS U3MEHEHUS B
3akoHoAarenscTBe Poccuiickoit denepanuu (BHECEHHE N3MEHEHUH, N3/IaHuE HOBBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB).

3.4. TIpoeKT JIOKaJIbHOI'O0 HOPMAaTHBHOI'O aKTa FOTOBUTCS OTHENBbHBIM PaOOTHHUKOM
WIM TPYIION paOOTHUKOB IO MOPYYEHHUIO 3aBENYIOLIETO YUpeKIECHUEM, a TaKkKe
OpPraHOM CaMOYIIPaBJICHUs YUPEXKIEHUEM, KOTOPBIA BBICTYIIMII C COOTBETCTBYIOLIEN
WHHUIIMATHBOM.

3.5. TloaroroBka JIOKaJIbHOTO HOPMATHUBHOTO AaKTa BKJIIOYAET B ce0sl M3yyeHHE
3aKOHOJATEIbHBIX M MHBIX HOPMAaTUBHBIX AKTOB, JIOKAJIbHBIX HOPMATHBHBIX AaKTOB
VYupexneHus, periaMeHTUPYIOIIUX T€ BOIIPOCHI, KOTOPHIE MPEAIIOIaraeTcsi OTpa3uTh
B IIPOEKTE€ HOBOI'O aKTa, U HAa STOW OCHOBE BBIOOp €ro BUJA, COAEpPKAHUS U
NIPEJICTaBJICHHUE €r0 B MMCbMEHHOM (hopme.

3.6. [loaroroBka HamOojee Ba)KHBIX JIOKAJBHBIX HOPMATHBHBIX aKTOB (IPOEKTOB
pemieHuii  coOpaHMid, IEJACOBETOB, OPIraHOB  CAMOYIIPABIEHHs, IPHKA30B,
MOJIO)KEHUH, MpaBWII) JIOJKHA OCHOBBIBATHCS Ha pe3ysbTaTax aHalIW3a OCHOBHBIX
CTOPOH J€ATEIbHOCTU YUpPEKICHMs, TEHICHLUMN €ro pa3BUTHS U CIOKUBIIEHCS
CUTYyallUH.

3.7. Ilo BompocaMm mpueMa Ha paboTy, MEpPEeBOJOB, YBOJIbHEHUH, NMperl0oCTaBICHUS
OTITyCKOB, IMOOLIPEHUNH WJIM HPUBJICYEHHS] COTPYAHUKOB K IUCHMILUIMHAPHON WIIU
MaTEpUAILHOW OTBETCTBEHHOCTH M3AAI0TCS NIPUKa3bl, B cooTBeTCTBUM ¢ TK PO.

3.8. IIpoexT J0KaIbHOrO HOPMATHUBHOT'O aKTa MOJUIEKUT 00s3aTeNIbHOM POBEpKE Ha
JUTEPaTYypPHO-CTHJIMCTUYECKYIO TPAMOTHOCTh M MPABOBOM 3KCHEPTH3E, KOTOPHIE
MIPOBOAATCS YUPEXKACHUEM CaMOCTOSITENIbHO JMOO C ydacTUEM IPUBJICUYEHHBIX
CHeuuaaucToB. JIOKanbHBII HOPMATUBHBIA aKT, HE MPOLISALINNA MPABOBYIO
9KCIIEPTU3Y, HE MOJUIEKUT PACCMOTPEHUIO U MPUHSATHIO.

3.9. TIpoekT nOKanbHOrO HOPMATHBHOTO aKTa MOXET OBITh MPEACTaBIEH Ha
o0CyXJIeHHEe IyTeM pa3MEIIeHHs IPOeKTa JIOKAJIbHOIO HOPMAaTUBHOIO akTa Ha
WH(OPMALIMOHHOM CTE€HJI€ B JOCTYIHOM JUIsl BceoOmiero o0O3peHHsl MecTe, Ha
oumansHOM caiite VYupexnenus, nyTeM HaIpaBJICHUS MIPOEKTa
3aMHTEPECOBAHHBIM  JIMIIAM, TPOBEJCHHS COOTBETCTBYIOIIEr0 coOpaHHs ¢
KOJUIEKTUBHBIM OOCYXJIEHUEM NPOEKTa JOKAJIbHOTO HOPMAaTHBHOIO akTa W T.1. B
CIyyae COIJIACOBAHMS IPOEKTA JIOKAJBHOTO aKTa Ha HEM IMPOCTABIISIETCS BHU3a
«COTI'JTACOBAHOMY.

3.10. Tlopsimox NpUHATUSA JIOKAJIbHBIX AKTOB YUpPEXKJACHHUS YCTAHABIMBAETCS
YcraBom  YupexaeHMs:  yKa3blBalOTCS KBOPYM C  LEJNbI0  YCTAHOBJICHUS
MIPAaBOMOYHOCTH OpraHa caMOymnpaBleHus, opMa U MOPSIOK TOJI0COBAHUS.



3.11. Ans BBeaeHUs B JEHUCTBUE JOKAJIBHOTO aKTa M3/AETCS MPHUKA3 3aBEIYIOLIETO
VYupexnenueM. JlokanbHble akThl OQOPMIISIOTCS B BUJIE MPUIIOKEHHS K MpuKazy. B
IIPaBOM BEPXHEM YINIy TaKUX JOKYMEHTOB muuercs ciaoBo «llpuoxenune» c
yKa3aHHEeM JaThl 1 HOMEepa U3/1aHus MpHUKa3a.

3.12. B VwupexiaeHuum cO3JaI0TCA YCJIOBHS Ul O3HAKOMJIEHHS Y4YaCTHUKOB
o0pa30BaTeNbHbIX OTHOILIEHUH C JIOKaJbHBIMU aKTaMu. O3HAKOMIIEHHE MOXKET ObITh
IIPOBEJIEHO MOJ TMOANUCh B Cilyd4asX, MPELyCMOTPEHHBIX HOPMAaTHUBHBIMU
JIOKYMEHTaMHu, JTM00 pa3MelleH B 0OLIeI0CTYITHOM MecTe (MH(POPMAIIMOHHBIN CTeH]T
VYupexxaenus, opuuanbHblid cCalT YupexaeHus).

3.13. 3meHeHus: B JIOKAJIbHBIM aKT BHOCATCS MO Mepe HeoOXoauMocTu. B ciayuae
U3MEHEHUH B HOPMATHBHO-TIPABOBBIX aKTax (elnepajbHOro, pPeruoHaJIbHOrO HWIIH
MYHHIMIIAJILHOTO YPOBHEH, N3MEHEHHUS B JIOKAJIbHBINA aKT YUpEKICHHs] BHOCUTCS HE
MO3/IHEeE 2- X MECALEB CO JIHA MX OIyOIMKOBaHUS.

4. JlokyMeHTaJIbHOE 0(hOpMIICHHE .

4.1. JlokanpHBI aKT JOJDKEH OBbITh JOKYMEHTadbHO odopmieH. CTpykTypa
JIOKQJIBHOTO aKTa JI0JDKHA OOECHeYHUTh JIOTMYECKOE pAa3BUTHE TEMbl IMPABOBOTO
peryIupoBaHusl.

4.2. OOume TpeboBaHus K OPOPMIICHUIO JIOKAIBHBIX aKTOB BKJIIOYAIOT CIIEAYIOIINE
I0JIO>KEHHUS:

* JlokanbHbBIN aKT JOJKEH COJep)KaTh HAaHMMEHOBAaHUE JIOKAJbHOTO aKTa U Jary
U3/IaHus.

* Eciiu tpebyercst pazbsicHEHUE LieJe U MOTHUBOB MPHUHSITHS JOKAJIBHOTO aKTa, TO
HeoO0Xo/MMa BCTYNUTENbHass 4acTb — mpeamOyna. [lonoskeHHsT HOPMaTHUBHOIO
Xapakrepa B mpeaMOyi1y He BKIIOYarOTCs.

* HopmaTtuBHble mnpennucanus OQOPMISIOTCS B BHJAE IIYHKTOB, KOTOpbIE
HYMEpYIOTCSl apaOCKuMHU IU(PpaMHU C TOYKOM M 3arojloBKOB He HUMEIOT. IIyHKTBHI
MOTYT MOJPA3AENAThCA Ha MOAMYHKTHI, KOTOpble MOTYT HMETh OYKBEHHYIO WIIU
uuppoByr0 5 HyMepaluio. 3HAUUTEIbHBIE IO OOBEMY JIOKAJIbHBIE AKThl MOTYT
JeTUTbCS Ha TJaBbl, KOTOpPbIE HYMEPYIOTCS PUMCKUMH LU(paMH U HMEIOT
3aroJIOBKH.

* Eciu B JIOKaJIbHOM aKTe NMPHUBOJATCSA TAaOMUIBI, TpapUKH, KapThl, CXEMbI, TO OHU
oQopMIISIOTCS B BUJIE MPHIIOKEHUH, @ COOTBETCTBYIOIIME MYHKTHI JIOKAJTHHOIO aKTa
JOJDKHBI UMETh CCBUIKM Ha 3TH NPWIOXKEHHA. JIOKaNbHBIA aKT C NPWIOKEHUSIMU
JIOJKEH UMETh CKBO3HYIO HyMEpaIUIo CTPaHUL.

* JloxanpHBIi HOPMATHMBHBIM aKT H3JIaraeTcd Ha TOCYJapCTBEHHOM SI3BIKE
Poccniickoit denepanuu U 10HKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

* B l0OKandbHBIX HOPMATUBHBIX aKTax JAKOTCA ONPENEICHMsS BBOIAMMBIX
IOpUANYECKUX, TEXHUYECKMX W JAPYTUX CHEUHMAJIbHBIX TEPMUHOB, €CIM OHHU HE
SBIISIIOTCSL  OOILIEM3BECTHBIMU M HEyHNOTpeOIseMbIMH B  3aKOHOJIATENbCTBE
Poccniickoit denepanuy 1 peruOHAIIBHOM 3aKOHOATENIBCTBE.

4.3. Kaxapli KOHKPETHBIM JIOKaJIbHBIH aKT MMEeT YCTAHOBJICHHYIO (opMmy.
Odopmnsiercss B cootBercTBUU ¢ ['OCT P 7.0.97-2016 «Cucrema CTaHmapToB IO

uH(popMaIuu, o6ubnuoreyHomy M u3garensckomy — geny  (CHUBU).
Oprann3annoOHHO-paCTIOPIUTEIbHAS JOKYMEHTaus. TpedoBaHus K 0hOpMIICHHUIO
JOKYMEHTOBY.

4.4. JIokanpHbIEe aKThl IPOXOJAT MPOLEAYPY PETUCTPALIUH B CIIELUATBHOM JKypHAJE.
OO0s3arenbHONl  perucTpaly MOAJEKAT IOJIOKEHUs, IpaBUia, WHCTPYKIHH,
MIPUKA3bl U PACHOPSIKEHMS 3aBEYIOIIEro YupeKIeHHeM. Perucrpanuio J0KaabHbIX
AKTOB  OCYILUECTBIIICT JIMIO YIOJHOMOYEHHOE 3aBEAYIOIIUM YUYPEKICHUEM.
Perucrpanus nmosnoxeHui, IpaBuil U HHCTPYKLIHNA OCYIIECTBIIIETCS HE MO3IHEE JTHS
UX YTBEpXKICHHUS 3aBEAYIOIIUM YUpeXIECHUEM, NPHUKa30B U PaCIOpsLKEHUN
3aBEAYIOLIETO YUPEKICHUEM — HE NO3HEE AHS UX U3AAHUS.



5. OcHOoBHbIEe TPeOOBAHUS K JIOKAJBHBIM HOPMATHBHBIM AKTaM .

5.1. Cpeau JTOKAJIBHBIX HOPMATHUBHBIX AKTOB YUPEXKJICHHS BBICIIYIO HOPUIHYECKYIO
cuiny wuMeer Ycras. Ilostomy, npuHUMaeMble B YUpPEKICHUU JIOKAJIbHbBIE
HOPMAaTHUBHBIE AKThI, HE JOJKHBI IPOTUBOPEUNTD €T0 Y CTABY.

52. Ilpy TDOArOTOBKE JIOKAJIbHBIX HOPMATUBHBIX AaKTOB, PETYJIHUPYIOIINX
COLIMAJIbHOTPYJIOBbIE OTHOIIEHUs (HAampUMep, KOJJIEKTUBHBIM JIOrOBOp, IpaBHiia
BHYTPEHHETO paclops/ika U Jp.) CIEIyeT PYKOBOACTBOBATHCA PEKOMEHIALMUSAMHU O
HHUX.

5.3. IlonoxeHue T0JKHO COAepKaTh CIEAYIOIINE 00s3aTeIbHbIE PEKBU3UTHI:

* 0003Ha4YEHUE BU/IA JIOKAJIbHOIO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE,

* rpuBl: IPUHATO, YTBEPKICHO, COTIACOBAHO;

* PETUCTPALIMOHHBI HOMED, TEKCT, COOTBETCTBYIOIINI €0 HANMEHOBAHUIO;

* TEKCT, COOTBETCTBYIOILUN €r0 HAMMEHOBAHUIO;

* OTMETKY O HAJIMYNU MTPUIIOKEHUS U COTIIACOBAHUS.

5.4. IlpaBuna JOJKHBI COJEPKATh CIEAYIOUINE 0053aTEIbHBIE PEKBU3UTHI:

* 0003Ha4YEHUE BU/IA JIOKAJIbHOIO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;

* rpu(bl IPUHATHUS U YTBEPIKICHHUS;

* TEKCT, COOTBETCTBYIOIIUNA €r0 HANMEHOBAHUIO;

* OTMETKY O HAJIMYUHU [IPUIIOKEHUS,

* PETUCTPALIMOHHBINA HOMED.

5.5. IHCTpYKLUU TOJIKHBI CO/IEPKaTh CIeyIOIIUe 00s13aTeIbHbIE PEKBU3HUTHI:

* 0003HaYeHUE BU/IA JOKAJIbHOTO HOPMAaTUBHOI'O aKTa, €0 HAUMEHOBAHUE;

* rpu(bl IPUHATHUS U YTBEPIKICHHUS;

* TEKCT, COOTBETCTBYIOIINNA €r0 HANMEHOBAHUIO;

* OTMETKY O HAJIMYUHU [IPUIIOKEHUS;

* PETUCTPALIMOHHBIN HOMED.

5.6. IlocTaHoBIEHUE JTOKHO CO/IEPIKATh CIEeyIOIUe 00s13aTeIbHbIE PEKBU3UTHL:

* 0003Ha4YEHUE BU/IA JIOKAJIbHOIO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;

* MECTO U JaTy NPUHATHUS,

* TEKCT, COOTBETCTBYIOIIUNA €r0 HANMEHOBAHUIO;

* JOJDKHOCTD, (PaMUIIMIO, MHUIIMAJIBI M [TOJIUCH JIMIIA, BBIHECILIETO IOCTAHOBIICHUE;

* OTTUCK I1€YaTH.

5.7. PemieHust JOJDKHBI COJIEpKaTh CIIEAyONe 00g3aTelbHble PEKBU3UTHI:

* 0003HaU€HNE BUJIA JJOKAJIbHOIO HOPMAaTUBHOI'O aKTa;

* MECTO U JaTy NPUHATHS,

* TEKCT;

* JOJDKHOCTD, (PaMUJIHIO, MHUIMAJIBI U MTOJIMTUCH JIMIA, TPUHSBILIETO PEIICHNUE;

* OTTHCK IE€YATH.

5.8. Tlpukasbl U pacnopsDKEHUs] JOJDKHBI COJEpXaTh CIEAyIoLIe o0s3aTeslbHbIe
PEKBU3HTHI:

* 0003HauUeHNe BUJIa JJOKAJILHOIO HOPMAaTUBHOI'O aKTa, €ro HAMMEHOBAHUE,

* MECTO U JaTy NPUHATHS;

* pEruCTpalOHHBIN HOMED;

* TEKCT;

* JI0JDKHOCTh, (paMMIIMIO, MHULMAIBI ¥ HOJNHCHh PYKOBOAMUTENS 00pa3zoBaTeIbHOMN
opranmzanuu. [lpukassl ¥ pacmopsykeHUs  BBINOJNHSIOTCS  Ha  OJaHKe
00pa3oBaTebHONW OpraHU3aIIH.

5.9. IIpOTOKOJIBI M aKTHI JTOJDKHBI COAEPIKATH CIIEAYIONINE 00s3aTEIbHBIC PEKBU3UTHI:
* 0003HaueHNe BUJIa JJOKAJILHOIO HOPMAaTUBHOI'O aKTa;

* MECTO U JaTy NPUHATHS;

* HOMED;

* CIIMCOK IIPUCYTCTBYIOIIHX;



* TEKCT, COAEP)KAIIUK IOBECTKY JHs, OINMCAHHUE XOJa, IOpsAAKA U IPOLENypbl
COBEpIIaeMbIX ONPEICTCHHbBIX (IOPUANYECKN 3HAYUMBIX) TEHCTBUH JINOO OTCYTCTBUE
OTIpeIeTICHHBIX (PaKTOB;

* JIOJDKHOCTDB, (paMWIMIO, WHUIMATIBI W TOJANUCH Jula (JIMI]), COCTABUBIIUX WJIH
MPUHUMABIIIHUX y4aCTHUE B COCTABIEHNUHU MTPOTOKOJIA WM AKTa.

5.10. Meroauueckue  pEeKOMEHIAIMM  JOJKHBI  COAEpXKaTh  CIEAYIOIINE
00s13aTeNTbHbIC PEKBU3UTHI:

* 0003HaYEHNE BU/IA JIOKAITHPHOTO HOPMATUBHOTO aKTa, €r0 HANMEHOBAHUE;

* MECTO U ATy MPUHATHS;
¢ TCKCT, COOTBeTCTBYIOHII/Iﬁ €0 HAUMCHOBAHHUIO U coz[epncamm‘/i YKaSaHI/Ie Ha BUA,
HAaUMEHOBAHWE M JaTy MPUHATHUS MPaBUJ WIM HHCTPYKUUN, HOPMBI KOTOPBIX
pa3”b$ICH$IIOTC${, KOHerTI/I?)I/Ip}IIOTCf{ NI }IeTaJ'H/ISI/Ip}IIOTCﬂ METOANYCCKUMHAU

PEKOMEHIalUsMU;
¢ JOJIDKHOCTD, q)aMI/IJ'II/ISI, HWHHUIIUAJIBI JIMIIA (J'II/III), COCTaBHBIINX MCETOAHUYCCKHE
PEKOMEHIalluH.

5.11. Tlporpammbl W TMJIaHbl JOJDKHBI COJEpXaTh CIEAYIOLIUE O00s3aTeNbHbIE
PEKBU3HTHI:

* 0003HaueHue BUA JIOKATbHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE; * MECTO U
JiaTa NPUHATHS;

* TEKCT JIOKaJbHOTO HOPMAaTHBHOI'O aKTa, COOTBETCTBYIOLIUN €r0 HAMMEHOBAHUIO.
5.12. JloiKHOCTHAass MHCTPYKLUUs pabOTHHMKA JOJDKHA COZIEpKaTh CIeayrolue
pa3nensr:

* 00IIME MTOJ0KCHUS,

* OCHOBHBIE 33J]auH, IIpaBa, IPeI0CTaBIIsseMble pAOOTHUKY U €ro 003aHHOCTH;

* B3aUMO/ICHUCTBUS;

* OTBETCTBEHHOCTh 33 HEKAYECTBEHHOE W HECBOECBPEMEHHOE BBIIIOJIHEHUE
(HeucnoaHeHue) 00s3aHHOCTEH, TPEyCMOTPEHHBIX JOJDKHOCTHON MHCTPYKLHUEH;

* TpeOOBaHUs K paOOTHHKY.

6. ITopsinok NpUHATHSA U YTBEPKACHUS JIOKAJIbHOI0 HOPMATHBHOI'0 AKTA

6.1. JlokanbHBIH HOPMAaTHUBHBII aKT, MPOLLIEIINI IIPOBEPKY Ha
JIUTEPATYPHOCTWIMCTUUECKYIO T'PAMOTHOCTH M IIPABOBYIO JKCIIEPTHU3Y, a TaKKe
MPOLIEYPY COTJIACOBAHUSA, IOMJIEKUT INPUHATHIO M YTBEPXKACHUIO 3aBENYOIIUM
YupexxieHUeM B COOTBETCTBUH C Y CTAaBOM Y UPEIKICHHUS.

6.2. JlokanbHble HOpPMAaTUBHbIE AaKThl YUpPEXACHUS MOTYT IMPUHUMATHCS
3aBeqyoumM YupexaeHueMm, OOummm cobpaHueM pabOTHUKOB, Poaurenbckum
koMuTeToM u/unu Pogurensckum codbpanuem, [leqarornueckuM COBETOM.

6.3. Ilpu nNpUHATUM JOKAJIBHBIX HOPMAaTHBHBIX AaKTOB, 3aTparuBaroIIMX IpaBa
BOCIIUTAaHHUKOB, yUYUTHIBAETCS MHEHHE POTUTENHCKOTO  KOMHUTETa  W/WIHA
Ponurensckoro coOpanusi.

6.4. He nmomyiexaT NpUMEHEHHUIO JOKaJlbHbIE HOPMATHUBHBIE AKThl, YXYALIAIOLIUE
MOJIOKEHUE YYaCTHUKOB 00pa30BaTENIbHBIX OTHOILEHHUH MO CPAaBHEHUIO C TPYAOBBIM
3aKOHOJIaTEIbCTBOM, KOJUIEKTMBHBIM  JOTOBOPOM, COIVIAIIEHUSAMM, a TaKkKe
JIOKQJIBHBIE  aKThl, MPUHATBIE C HapyLIEHUEM IOpsJKAa ydeTa MHEHHs
MIPEACTAaBUTEIBLHOTO OpraHa.

6.5. [Ilpomenmuii npouenypy MNPUHATHA JIOKAJIbHBIA HOPMATHUBHBIA  aKT
YTBEPKAACTCS PYKOBOJUTEIIEM - 3aBEAYIOINUM YupexacHueM. DakT yTBEpKICHUs
oopmIsieTcss IpUKa30M 3aBEIYIOIIEro Y UpexaeHUEeM, 3aBEPEHHBIA MOIHIChIO.

6.6. JlokanbHbBIII HOPMATUBHBIN aKT BCTYIAeT B CHJIy C MOMEHTA, YKa3aHHOI'O B HEM,
1100, B cllyyae OTCYTCTBHS TAKOTO yKa3aHUsI, 10 UICTEYEHUHU 7 KaJIEHAAPHBIX JTHEH C
JAThl IPUHATUS JAHHOIO JIOKAJIBHOTO HOPMAaTUBHOTO akTa. JlaToil mnpuHATHA
JIOKAJIbHOTO HOPMAaTHBHOIO aKTa, TPeOYIOLEro YTBEPXKACHUS 3aBEIYIOLIUM
VYupexieHneM, sBIIETCS 1aTa TAKOrO YTBEPKACHUS.



6.7. Ilocne yTBep:KIeHUS JOKAJIBHOIO HOPMATUBHOIO aKTa IPOBOAMUTCS INpoLExypa
O3HAaKOMJIEHHSI C HHUM YYacCTHHKOB 0Opa30oBaTEeNbHBIX OTHOLICHHM, Ha KOTOPBIX
pPacIpOCTPaHAIOTCS  IOJIOKEHUs JaHHOIO JIOKAJBbHOIO HOPMAaTHUBHOIO  aKTa.
O3HaKOMJIEHHE C JIOKAJIbHBIM HOPMATUBHBIM aKTOM O(GOpMIISieTCs] B BUIE MOJIUCH
O3HAKOMJIIEMBIX JIMI[ C YKa3aHMEM JaTbl O3HAKOMJICHUS Ha OTAEIBHOM JIUCTE
O3HaKOMJICHUS, IPUJIAraeMOM K HeMY, TUOO B OTAEIbHOM XypHasie. O3HaKOMJIEHUE
C JIOKJIBHBIM aKTOM MOXXET OBITh TaKKe MPOM3BEACHO IyTeM HANpaBJICHUS Ha
ANEKTPOHHYIO MOYTY paOOTHUKOB Y UpexkKICHHUS.

6.8. JlokanbHble HOPMATUBHBIE AaKThl MPOXOAAT MPOLENYpPY PErucTpauuu B
CIIELMAJIbHOM >KypHaJIe.

6.9. OOs3aTeNbHONM perucTpalud MOoJyIekKaT IOJIOKEHUS, MPaBUIIA, WHCTPYKIHH,
MIPUKA3bl U PACIIOPSIKEHUSI 3aBEIYIOLIETO Y UPEKICHUEM.

6.10. Peructpanuio JOKaJbHBIX HOPMATUBHBIX AaKTOB OCYILECTBISET JIMLIO
YIIOJIJHOMOYEHHOE 3aBEIYIOLIUM Y UPEKICHUEM.

6.11. Peructpanus 1noyio>keHui, MpaBWJl U UHCTPYKIMHA OCYILECTBIISIETCS HE MO3IHEE
JHS UX YTBEPKICHUS 3aBEAYIOIIMM YUYpEKICHUEM, IMPUKA30B M PACHOPIKEHHUU
PYKOBOAMTEIIA - 3aBEAYIOILIECTO YUPEKACHUEM — HE NO3JHEE AHS UX U3IAHUS.

6.12. YTBep:k1€HHBIN JIOKAIbHBIN aKT MOAJIEKUT OIyOIMKOBAaHUIO HA OQUIIMAIEHOM
caifre Yupexaenus B TeueHue 10 (aecsaTH) KaJeHIapHBIX JTHEH.

7. IlopsiA0OK BHECEHHUS U3MEHEHHS U NONOJTHEHHUH B JIOKAJIbHbIE aAKThI

7.1. B neiicTByromue JIOKaJbHbIE AKThl MOTYT OBITh BHECEHBl W3MEHEHHs U
JOTIOJTHEHUS.

7.2. IlpenyoxeHne 0 BHECEHUM M3MEHEHUH MOXET MCXOIHUTh OT JItoOOro opraHa u
JIMLA, KOTOPBIKA COMIacHO HacToAmeMy [1on0keHnI0 nMeeT paBo CTaBUTh BOIIPOC O
pa3paboTKe U NPUHATUU COOTBETCTBYIOIIETO JIOKAJIBHOI'O aKTa JMOO yTBEp)KIaTh
3TOT TOKYMEHT.

7.3. Ilopsiiok BHECEHUSI U3MEHEHUH U TOTIOJHEHUH B JIOKAJIBHBIE aKThl Y UPEXKICHUS
ONpENENACTCS B CAMHUX JIOKAJIBHBIX AKTaX. B OCTalbHBIX Cilydasx W3MEHEHUS U
JOTIOJIHEHUS OCYILECTBIIAOTCSA B CIACAYIOIIEM ITOPSAIKE:

* BHECCHHME U3MEHEHUH U JIONIOJIHEHUM OCYILECTBISECTCS B MOPSAIKE, YCTAHOBIEHHOM
B JIOKaJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAHUU KOTOPOI'0 BHOCATCS U3MEHEHMS;

* U3MEHEHHUS M JOIOJIHEHUS B JIOKAJIbHbIE aKThI: IOJIOKEHUS, NPUHATHIE Oe€3
COIJIACOBAHUSI C OPraHOM YIpaBJIEHHUs (CaMOYIpaBlIEHUs), MpPaBUia, WUHCTPYKIHH,
IIPOrpaMMBbl, IUIAHBI, IIOCTAHOBJICHUs, pPEUICHUS, NPHUKa3bl U PaCHOPSKEHHUS,
BHOCATCS IIyT€M H3JaHUS IIPUKa3a 3aBEAYIOLIEr0 O BHECECHUM H3MEHEHUHN WIH
JIOTIOJITHEHUH B JIOKAJIbHBI HOPMATUBHBIN aKT;

* U3MEHEHMS M [OIOJHEHUsS B IIOJOKEHHMs, IPUHATHIE IIOCIE COIJIAaCOBaHUA C
OpraHOM  TOCYAAapCTBEHHO-OOIECTBEHHOTO  YIpaBleHUS  (CaMOYINpaBJICHHMS),
BHOCSTCS IIyTEM MW3JaHUs [pUKa3a 3aBEAYIOIIEr0 YUpPEKICHHEM O BHECEHUU
W3MEHEHUH WU JONOJHEHUM B JIOKAJIBHBINA aKT C MPEIBAPUTEIBHBIM MOJyYEHUEM OT
HEro COIJIACHS.
7.4. JlokanbHble HOPMAaTUBHbBIE aKThl MOTYT OBITh JOCPOUYHO U3MEHEHBDI:
* B CIy4ae BHECCHMSI U3MEHEHM B yUPEAUTEIbHBIE JOKYMEHTBI Y UpEXkKICHUEM;
* I NIPUBEJICHUS B COOTBETCTBUE C U3MEHEHHBIMM B LIEHTPAIM30BAHHOM IOPSJIKE
HOPMAaTUBaMU O TPYIE;
* [10 pe3yJibTaTaM aTTeCTalluy PaboOUnX MECT.
7.5. VI3MeHeHMsT M JONOJIHEHHs B JIOKAJIBHBIM aKT BCTyNAlOT B CHIy C JaThl,
YKa3aHHOM B NPHUKAa3€ O BHECEHHMM HM3MEHEHWW WM JOMOJHEHUH B JIOKAJIbHBIN
HOPMATHUBHBIN aKT, a B CJIy4ae OTCYTCTBUS YKa3aHUS B HEM JIaThl — I10 UCTEYCHUIO 7
KQJICHJApHBIX JHEH C JaThl BCTYIUICHUS IIPUKa3a O BHECEHWH W3MEHEHUN WIH
JIOTIOJIHEHUH B JIOKAJIBHBIA aKT B CUILY.



7.6. I3MeHeHUs U JTOTIOJIHEHUS B MIPEANHCAHUS U TPeOOBaHUS, MPOTOKOJIBI U AKTHI,
METOJIMYECKUE PEKOMEH/IallnH, aKThl O MIPU3HAHUH JIOKAJIBHBIX aKTOB YTPaTUBILIUMU
CHUILy, HE BHOCSITCSI.

8. OTBETCTBEHHOCTH

8.1. 3a HeucrmonmHeHME WM HEHaJJIeXallee MCIOJHEHHEe TpeOOBaHHUH,
YCTaHOBJICHHBIX B JIOKAJIbHBIX aKTaX YUpeXJIEHUs, COTPYIHUKU YUPEKICHHUS HECYT
OTBETCTBEHHOCTb B COOTBETCTBUHU C ¥YCTaBOM, TPYAOBBIM KoJekcoM Poccuiickoin
denepanuu.

8.2. 3a HeucIONHEHME WM HEHaJyIeXkallee HCIOJHEHHE O0sM3aHHOCTEH,
YCTaHOBJICHHBIX AaHHbIM [lonokeHneM, pabOTHUKN YUpeKIeHHs], YJacTBYIOIIUE B
pa3paboTke JIOKaJbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHM C
JEHCTBYIOIIUM TPYAOBBIM 3aKOHOATEILCTBOM.

9. JlelicTBHE JIOKAJIbHBIX AKTOB

9.1. JlokanbpHble aKThl YUpEeKACHUS IECHCTBYIOT TOJIBKO B IIpeaesiax YUpexKIeHUs U
HE MOTYT PEryJINPOBaTh OTHOLIEHHMS], CKJIAAbIBAIOIMECS BHE Y UPEKACHUS.

9.2. JlokaibHble aKThl YUpeXIEHUS YyTpauMBalOT CHIY (IIOJIHOCTbIO WU B
OTJEJIHOM YacTH) B CAEAYIOLUX CIyYasx:

* BCTYIUICHME B CHUJIy aKTa, IIPU3HAIOLIETO JaHHBIM JIOKAJIbHBIN aKT YTpPaTUBILIUM
CHILy;

* BCTYIUIEHHME B CWJIY JIOKQJIBHOTO akTa OOJIbLICH IOPUAMYECKON CHIIbI, HOPMBI
KOTOpOT'0 MPOTUBOPEYAT IOJOKEHUAM JAHHOT'O JIOKAJIBHOTO aKTa;

* MpU3HAHHUE CYJIOM WJIH HHBIM YIOJHOMOYEHHBIM OpPraHOM TIOCYJapCTBEHHON
BJACTH JIOKAJBHOTO aKTa Y4YpEeXAECHHUS NPOTUBOpPEYAILUM JIEUCTBYIOLIEMY
3aKOHOJATEIIbCTRY.

9.3. JlokanbHbIi aKkT Y4pexAeHUs, yTPATUBLIMKM CHUITy, HE MOIJIEKUT HUCIOJHEHUIO.
10. 3ak/ar049uTeIbHbIE MOJIOKEHUS

10.1. Hacrosmee Ilonmoxenue o mopsiike pa3pabOTKH M HPUHATHS JOKaJbHBIX
HOPMAaTUBHBIX IPaBOBBIX AaKTOB SIBJISETCS JIOKAJIbHBIM HOPMATHUBHBIM AaKTOM,
npuHumaercs Ha IlemarormueckoMm coBeTe YupexaeHuss U yTBepikaaercs (6o
BBOJIUTCSI B JIEHCTBUE) IPUKA30M 3aBEIYIOIIETO Y UPEKICHUEM.

10.2. Bce u3MeHeHus M JOIOJIHEHUS, BHOCUMBIE B Hactosuee Ilonoxenue,
opopmisIIOTCSI B NUCBMEHHOW (¢GopMe B  COOTBETCTBUM  JACHCTBYIOLIUM
3aKoHOaTenbCTBOM Pocculickon Penepanui.

10.3. Tlonoxenue o mopsiake pa3paOOTKU M MPHUHATHS JIOKAJTBHBIX HOPMATHUBHBIX
IIPABOBBIX AKTOB YUpPEXKJIEHUS IPUHUMAETCS Ha HEONPEEIIEHHBIN CpoK. Mi3MeHeHus
u nononHeHus K [lonoxeHuio NpUHUMAIOTCS B MOPAJIKE, IpeaycMoTpeHHoM 11.10.1.
HacTosuero ITomoxenns.

10.4. Tlocne npunstus [lonoxenus (WM U3MEHEHUH M JOIMOJHEHUN OTAENbHBIX
IIYHKTOB M pa3/ejioB) B HOBOHM pelakluu Mpeabayllas peakiys aBTOMAaTHYEeCKU
yTpauyuBaeT CUITY.
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